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Konexc
3TUKHM U CJIYKeOHOT0 MoBeAeHusi pA00THUKOB
MyHHIMIIATBHOTO 00111€00Pa30BATEIBHOIO YUPeKICHUS
«Cpennsisi 00meo0OpasoBaTeibHass mKoJa Ne 16»

I'napa 1. OBIIUE ITOJIOXKEHUSA

1. Hacrosimuii Komeke stuku u cimykeOHoro moBeneHus (manee — Komekc) paOoTHHKOB
MBOY COIIl Ne 16 (mamee — paOOTHHKH YYPEXKICHHsI), yCTaHABIMBAECT OCHOBHBIC IpaBUja
CIIy’)KeOHOTO TIOBEJIeHHs pPAOOTHUKOB YUYpPEXKIEHUsS, OOIIMe NPUHIMIB NPO(ecCHOHANTBHOM,
CITy’keOHOI 3THKH, KOTOPBIMU JJOJKHBI PYKOBOJICTBOBATHCS PAOOTHUKH YUPEKIACHHUS.

2. lenpto Hacrosimero Komekca sBISETCS YCTaHOBIGHHE JITUYECKUX HOPM CIIYKeOHOTO
MoBe/IeHNs PaOOTHUKOB YUPEeKACHHUS U JOCTOMHOTO BBHIIOJHEHHUSI MU CBOEH MpodeccHoHaIbHON
JESITEIIbHOCTH, a TaK)Ke COJICUCTBUE YKPETUICHUIO aBTOPHUTETa PAOOTHHKOB YUPEIKICHHUS, TOBEPHS
rpaxaaH K paboTe yupexIeHuss U oOecleueHue eAUHBIX HTUYECKUX HOPM M TNPUHIUIIOB
CIIy’K€OHOTO TOBEICHUSI pAOOTHUKOB YUPEKACHUS.

Hactosaummii Kogexkc mnpu3BaH MOBBICUTH J(PQPEKTUBHOCTH BBINOJHEHHUS pPabOTHUKAMU
YUPEXKIEHUSI CBOUX TOJKHOCTHBIX OOS3aHHOCTEW, YBaXUTEIHHOTO OTHOIICHHS K IESTEIbHOCTH
PaOOTHHUKOB yUPEKICHHS.

3. Hacrosmmii Kogexc paspabotan B cooTBeTcTBUU ¢ DenepalbHBIM 3aKOHOM OT 25
nekabpst 2008 N 273-03 "O npoTUBOACHCTBUN KOppyHIUU'", 0OUIENPU3HAHHBIMA HPABCTBEHHBIMU
MPUHIIMIIAMA U HOPMaM# POCCHICKOTO OOIIECTBA B TOCYAapCTRA.

4. Ilpu 3aKII0YEHUH TPYAOBOTO JOTOBOPAa PYKOBOAMUTENb YUPEXKIEHUSI 005S3aH O3HAKOMUTH
paboTHUKA yupekaeHusT ¢ HacTosmuM Kogekcom.

5. 3HaHue u coOroIeHne paOOTHUKAMU YUPEKIEHUs HOpM Hacrtosiero Komekca siBisercs
OIHUM W3 KPUTEPHUEB OILICHKH KayecTBa WX NPOPECCHOHATBHOW NEATEIBHOCTH U CIYKEOHOTO
MOBE/ICHU.

6. Hapymenwe paOOTHUKOM yupexXIeHUs  HOpM Hacrosimero Komaekca MOIeKUT
MOpaIbHOMY OCYXJICHHUIO, MOXET YUYUTHIBATbCS MpPH MPOBEICHUHM aTTeCTallud pPaOOTHUKOB Ha
COOTBETCTBUE 3aHMMAEMOW JOJDKHOCTH, TMPU NPUMEHEHUH IWCHUIUTMHAPHBIX B3BICKAHUH, MpH
MOOIIPEHUN PAOOTHUKOB, a B CIIydasx HapyIIeHUs UM 3aKOHOAaTeNbcTBa Poccuiickont denepanmm
u CBepIUIOBCKOW 00MacTd pabOTHUK YUPEKACHHUS HECET OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

I'masa 2. OCHOBHBIE ITPABUJIA CJHYKEBHOT'O ITIOBEJAEHUA
PABOTHUKOB YUPEXJIEHUA

7. OcCHOBHBIE TMpaBHJIAa CIYKEOHOTO TOBEACHUS PAOOTHUKOB YUPEKICHHS  SIBISIOTCS
noBeieHus rpakaan Poccutickoit deneparyiv B CBSA3HM C OCYIIECTBICHHEM MU TPO(PECCHOHABHBIX
JOJKHOCTHBIX 00S3aHHOCTEH B chepe NesATEeTbHOCTH YIPEKICHHUS.

8. PaboTHUKHU yupexJeHus, CO3HaBasi OTBETCTBEHHOCTD MEPE rOCy1apCTBOM, OOIIECTBOM U
rpaKaaHaMU, TPU3BAHBI:

1) HWCHONMHATH  JOJDKHOCTHBIE  OOSI3aHHOCTHM  JOOPOCOBECTHO M HAa  BBICOKOM
npodeCCHOHATLHOM YPOBHE B LIEJSIX oOecredeHus: 23pPeKTUBHOIN paboThl yUpEKICHHUS;

2) UCXOIUTh W3 TOTO, YTO MPU3HAHKE, COOIIOJICHUE W 3aIllUTa MPaB U CBOOOJ YEJIOBEKa H
TpaXIAaHUHA OMNpPEACTSIOT OCHOBHOM CMBICI W COJEpKaHWE JEATEIBHOCTH pPaOOTHHKOB
YUPEXKICHUS;



2

3) OCyIIECTBIATH CBOIO JIEATEILHOCTD B MPEIEIax MOJIHOMOYUN yIPEKICHHS,

4) ob0ecneynBaTh paBHOE, OECIPUCTPACTHOE OTHOIICHHE KO BCeM (U3HUYECKUM U
IOPUIMYECKUM JIMIIAaM, HE OKa3blBaTh MPEANOYTECHHE KAKUM-THOO OOIIECTBEHHBIM WU
PETUTHO3HBIM O0BEIUHEHHSIM, MPO(ECCHOHAIFHBIM WM COIHAJIBHBIM TPYIIaM, TpaKIaHaM W
OpraHu3alUsaM U He JOMYCKaTh MPEAB3ATOCTH B OTHOIICHUU TaKUX O0BEAMHEHUH, TPy, TPaXkaaH
Y OpraHu3aIui;

5) ucCKIIOYaTh NEHCTBUS, CBA3aHHBIE C BIMSHHUEM KAaKHX-JIMOO JMYHBIX, UMYIIIECTBEHHBIX,
(UHAHCOBBIX M HWHBIX HMHTEPECOB, TMPEMSATCTBYIOMUX T0OPOCOBECTHOMY HWCIOTHCHUIO WMHU
IOJKHOCTHBIX 00s13aHHOCTEM;

6) YBEIOMJISITH PYKOBOAWTENS YUYPEKICHUS, OpPTraHbl TMPOKYypaTypsl W (WIH) JApyrue
rOCyJapCTBEHHBIE OpraHbl 000 BCEX CIIydasx oOpalleHUs K paOOTHHUKY YUPEXACHUS KaKUX-ITH00
JIWII B TIEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX U MHBIX TPABOHAPYIIICHUN;

7) cobmronaTh YCTaHOBJIEHHBIE (ellepaTbHBIMU U OOJIACTHBIMHM 3aKOHAMU OTPAaHUYEHUS U
3anpeThl, CBI3aHHBIC C UCITOJTHEHUEM MTPO(ECCHOHATBHBIX, CIYKEOHBIX 00sI3aHHOCTEH;

8) cobmogaTh OeCHpHUCTPACTHOCTh, HWCKIIOYAIONIYI0 BO3MOXKHOCTH BIUSHHUS Ha UX
NpOoPECCHOHATBHYIO  NEATEIPHOCTh PEIICHUH IOJIMTHYECKUX TApTHA H  OOIIECTBEHHBIX
00BEINHEHHIT;

9) TpOSBIATH KOPPEKTHOCTh W BHUMATEIBHOCTh B OOpalIeHWH C TpakIaHaMUd U
JOJKHOCTHBIMU JINIIAMH;

10) mposBIATH TEPHIUMOCTh W YBa)KEHHE K OOBIUAsSM M TpaAWIUsM HaponoB Poccuu u
JIPYTUX TOCYNApCTB, YYHUTHIBATh KYJIbTYpHbIE M HMHbIE OCOOCHHOCTH DPA3IUYHBIX AITHUYECKHX,
COLIMATBHBIX rpymmn u KOH(eccui, CHOCOOCTBOBATH MEKHAIIOHATEHOMY "
MEKKOH(ECCHOHATLHOMY COTJIACHIO;

11) BoO3mepKUBaTbCcs OT TMOBEIEHHS, KOTOPOE€ MOTJIO OBl BBI3BATH COMHEHHE B
JOOPOCOBECTHOM HCIIOJIHEHUH PAOOTHUKOM YUPEKICHHU JIOJDKHOCTHBIX OOS3aHHOCTEH, a TaKxke
n3berath KOH(MIUKTHBIX CHTYAIlUH, CIIOCOOHBIX HAHECTH YIIepO €ro pemyTalnud Wid aBTOPUTETY
YUPEKACHUS;

12) npuHHUMaAThL TPETYCMOTPEHHBIC 3aKOHOMATEIhCTBOM Poccuiickoit ®denepanuu  u
CBepanoBckoil 0o6macTh Mepbl 1O HENOMYIIEHWI0 BO3HMKHOBEHHS KOH(IMKTa HHTEPECOB U
YPETYIMPOBAHUIO BOSHUKIIUX CIIy4aeB KOH(DIMKTa HHTEPECOB;

13) He UCHONB30BaTH CIY:KEOHOE TOJOKEHUE NJIsi OKAa3aHWS BIUSHUS Ha JIEATEIHHOCTH
TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS, OpraHW3alui, JIOJDKHOCTHBIX
JMI, TOCYJApCTBEHHBIX W MYHHULUMNAIBHBIX CIYXKAlIUX M TpaKAaH IpPH PpEIIeHUH BOIPOCOB
JMYHOTO XapaKTepa;

14) Bo3mepKUBATHCS OT MYOJMYHBIX BBICKa3bIBAaHUHM, CY)KICHHUN U OLEHOK B OTHOILEHHUH
JESITeTHHOCTH YUPEXKICHHSI, €T0 PYKOBOJIUTEIS, €CITU ATO HE BXOAWT B JIOJDKHOCTHBIE O0sI3aHHOCTH
paboTHHKA yUpEkKACHUS;

15) cobmronaTh YCTaHOBJICHHBIC TpaBWIa MyOJMYHBIX BBICTYIUICHHA W TIPEIOCTABICHHS
KOH(HICHIIMATBHON HH(pOpMAIINH;

16) yBaXHWTEIBHO OTHOCHUTHCS K JEATEIBHOCTH TPEICTABUTENICH CPEICTB MacCOBOM
uHpopManuu 10 WHGPOPMHUPOBAHHIO OOIIECTBA O pabOTe YUPEkKACHHUS, a TaKKe OKa3bIBaTh
COJICHCTBYE B IMOJIYYEHUH IOCTOBEPHOU MHPOPMAILIMU B YCTAHOBICHHOM TIOPSIIIKE;

17) TOCTOSHHO CTPEMHUTBHCS K OOECIEYeHHI0 Kak MOXHO Oosiee 3¢ (HeKTuBHOrO
pacIopsHKEHUST PecypcamMu, HaXOIIIIMMHUCS B chepe OTBETCTBEHHOCTH PAO0OTHHUKA yUPEKICHUSI.

9. PaboTHMKHM YUpeXJEHHS B CBOEH NEATENIPHOCTH HE JOJDKHBI JIOMYCKAaTh HapylIeHHE
3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB, MCXOJS W3 IMOJUTHYECKOW, IKOHOMHUYECKOU
[EJIeCO00Pa3HOCTH JTHOO 110 MHBIM MOTHUBAM.

10. PaGoTHUKHM yupexaeHUsT 00s3aHbI MPOTHUBOJACHCTBOBATH MTPOSIBICHUSAM KOPPYIIIUH.

11. PaGoTHukM yupexJaeHHss  00s3aHbl NPEANPUHUMATH Mepbl MO MNPO(UIAKTHKE
KOppPYNIMA B TMOPAJKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepauuu U
CBepUI0BCKO# 00macTy.

12. PaGoTHUK ydpexxaeHus o0s3aH MPUHUMATh COOTBETCTBYIOIIME MEPHI MO 00€CIIeUeHUIO
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0€30MacCHOCTH M KOH(UICHIMATBHOCTH WH(GOpMAIMK, 32 HECAHKIIMOHHUPOBAHHOE pa3riallleHHue
KOTOpOM OH HECEeT OTBETCTBEHHOCTh WJIM (M) KOTOpas CTajla U3BECTHA €My B CBSI3U C UCTIIOJHEHHEM
MM JOJDKHOCTHBIX 00SI3aHHOCTEM.

13. PabGoTHMK  yYpeXIEHHWS, HAJCICHHBIH  OpPraHU3AIMOHHO-PACTIOPSIUTEITHHBIMH
MOJTHOMOYHSIMU 110 OTHOIICHHUIO K IPYTHUM PAOOTHUKAM YUPEKICHUS, TOJDKEH:

1) OwmiTh oOpaziom mpodeccronanu3ma, Oe3yNnmpeyHOW pernyTaluu, CIocOoOCTBOBATH
(GOpMHPOBAHHIO B YUPESKICHUU  OMaronpusTHoro mais 3(PQexTuBHON paboOTH MOpaIbHO-
MICUXOJIOTHYECKOr0 KJIMMara;

2) mpUHUMATh MEPHI MO MPEIOTBPALICHUIO U YPETYIHPOBAHHIO KOH(MINKTAa UHTEPECOB B
YUPEXKICHUY;

3) npuHUMATh MEpPHI 1O MPEAYIPEKACHUIO KOPPYIILUU B YUPEKICHUU;

4) He nomyckaTh CIly4aeB MPUHYKIEHUS pPAOOTHUKOB YUYPEKIEHHS K Y4YacTHIO B
NESTEIIbHOCTH MOJIMTUYSCKUX MAPTHA U OOIIECTBEHHBIX 00bEIMHEHHIA,

5) mpuHMMaTh Mepbl K TOMY, YTOOBI MOJYMHEHHbIE €My PAaOOTHUKU YUPEXKACHUS HE
JIOMYCKaJIM KOPPYIIMOHHO OMAacHOTO MOBEIEHHUS, CBOUM JIMYHBIM MOBEJICHUEM MOAABaTh MPUMEP
YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEAIUBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu
n CBepayioBCKOW 00JlacTH 3a JEUCTBUS WM Oe3JeiCTBHE IOMAYMHEHHBIX €My pPaOOTHHKOB,
HapylaIKX TpaBuia CIy)XeOHOro MOBENCHHUS W NPUHIMIIBI MPO(PECCHOHANBHOU, CIyKeOHOU
STUKU TOBEACHUS, YCTaHOBJEHHblE HacTosmMM KolekcoMm, ecin OH He MNPUHSII MEphl I10
HEJOMYIIEHUIO TAKUX JNCHCTBUHN WK Oe31eiCTBYS,

7) ¢ NMOHMMaHHEM OTHOCHUTHCS K KOJuleram, Mpu3HaBas UX MpPaBO HUMETh COOCTBEHHOE
npodecCHOHATBLHOE CYXKICHHE.

I'naga 3. OBLIUE ITPUHITAIIBI MMPO®ECCUOHAJIBHOM,
CJIYXKEBHOU 9TUKH PABOTHHUKOB YUYPEXJIEHUA

14. PabGoTtHUK yupexaeHHs 00s3aH d(PQPEKTUBHO HCIIOIB30BATh CIY)KEOHOE BpeMs s
JOCTHKEHUS] HanOOJIbIIEH pe3yIbTaTUBHOCTH B paboTe.

15. PaGoTHUK ydpexaeHus o00s3aH B YCTaHOBJICHHBIC 3aKOHOJATEILCTBOM Poccmiickoit
Oeneparun 1 CBEpUIOBCKON 00J1aCTH CPOKM IPUHUMATh 0OOCHOBAHHBIE PEIICHUS B paMKax CBOEH
KOMIETEHIIMH U HECTH 32 HUX MEePCOHAIbHYIO OTBETCTBEHHOCTb.

16. PaGoTHMK yupexaeHuss  00s3aH COOJIOAAaTh HOPMBI CIY>KEOHOTO TOTYUHEHUS,
CJIeyIOIIKe U3 OTHOUICHUH PYKOBOAUTENS U MOJUYUHEHHOTO.

17. Henomyctumo i pabOTHHKA YUPEXKICHHUS HCIIOJIB30BaTh CIYKeOHYI0 HHPOPMALIUIO B
HeCTy)KeOHO# cdepe s JOCTHKEHUS KaKUX-TH00 JTUYHBIX U (UJTH) KOPBICTHBIX IIEJIeH.

18. PaboTHUK yupeXAeHUs TOJDKEH BO3IAEPKUBATHCS OT JIOOBIX NEHCTBUIM, KOTOPHIE MOTYT
OBITh pAacliCHEHbl KaK OKa3aHHWE IOKPOBUTENIbCTBA KaKWM Obl TO HHU OBLJIO JUIAM B LEJAX
nproOpeTeHust UMY TpaB U (W) OCBOOOXKACHUS UX OT 0053aHHOCTEH.

19. PaGoTHUK yupekIeHUsI JOHKEH HCIOJIb30BaTh TOJBKO 3aKOHHBIE  3TUYECKUE CIIOCOObI
MPOJBUKECHHSI 110 CITYKOE.

20. PaboTHUK yUpeKIeHUs OTBEYAET 32 OPTaHU3AIMIO0 H COCTOSTHHE CBOET0 pabouero Mecra
U COOJIOZICHNE YCTAHOBJIIEHHOTO MOpsiAKa paboThl cO CIyKeOHBIMU TOKYMEHTaMH.

21. PaGoTHUKY yuYpeXACHHS 3alpeniacTcss BBIHOCHTH 3a TPEAesibl MECTOHAXOKICHHS
yupexkaeHuss (e€ro CTPYKTYPHOTO TOJpa3JesieHUs]) HMYILECTBO, IOKYMEHTBI, NPEAMETHl WIH
MaTepuaibl, MPUHAMJIEKAIINE 3TOMY YUYPEKICHHIO, 0€3 COOTBETCTBYIOIIETO0 Ha TO pa3pelleHus
PYKOBOJIUTEIS YUPEKICHHSL.

22. Ilepen yxomoM B OTHYCK WM YOBITHEM B CIY)KEOHYIO KOMAaHJIHUPOBKY pPabOTHUK
yUpeXKAEeHUs: 00s3aH OCTaBUTH B HAJJIEXkKAIlleM BUIE CIyKeOHOE MECTO, CPelCTBa OPITEXHUKU U
JIpyrue MaTepuagbHble IEHHOCTH, HAaXOSIINECs B €ro paclopsbKeHUH, IepeaTb HEUCIIOIHEHHbIE
JOKYMEHTBI HENOCPEICTBEHHOMY PYKOBOAMTENIO [UIS HPUHATHS pEIIeHHs O TOPYYEHHH UX
JIPYrOMY HUCIIOJIHUTENIO.

23. PaGoOTHUKY Y4YpexXJCHUS CIeAyeT COONIOAaTh MENOBON CTUIb B OJEKIE, KOTOPBIH
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OTIUYAIOT O(QUIIUATBHOCTD, CIEPKAHHOCTD, TPATUITUOHHOCTD, aKKyPaTHOCTb.

24. PaOOTHHK YYPEXKIEHUS JIOJDKCH MPHUACPKUBATHCS PEUYEBBIX HOPM T'PaMOTHOCTH,
OCHOBaHHOUW Ha WCIIONB30BAHUH OOIICTIPUHATHIX TPABUI PYCCKOTO si3bIka. B peunm paboTHUKa
YUpEXKJIEHUSI HeNpueMiIeMO YHoTpeOJeHHe HEYMECTHBIX CIIOB M PEYeBBIX O00OpPOTOB, PE3KUX U
[IUHUYHBIX BBIPAKEHUN OCKOPOUTEIHHOTO XapaKTepa, HEHOPMATUBHOM JIEKCHUKH.

25. PaGoTHUK ydpexaeHus 00s3aH COOJIIOaTh HOPMBI JIEJIOBOTO ITHKETAa B OOIICHHH C
rpaXIaHaMH W JPYTUMU PaOOTHHUKAMH  YUPEXKICHUS MPU  HCIOJHEHUU JIOJDKHOCTHBIX
00s13aHHOCTEH.

26. PaboTHUK ydYpekIeHUs HE JOJDKEH OTBeuaTh Ha OCKOPOJICHHS, OOBHHEHHS WU
KPUTHKY BCTPEUYHBIMH OOBHHEHHSIMH, OCKOPOJICHUSMHU, KPUTUKONW WM HHBIMU TPOSBICHUSIMHU
arpeccuy, YHIKAIOIUMHU 9€CTh U JOCTOMHCTBO YeJIOBEKa.

27. PaboTHUK y4pexAeHUs JOJKEH CTPEMHTHCS B JIFOOOM CHUTYallMd COXPAHATH JINYHOE
JIOCTOUHCTBO, OBITH OOpa3lOM IOBEACHUS, TOOPOMOPSIOYHOCTH M YECTHOCTH BO BCeX cdepax
0O0II[ECTBEHHO KU3HU.



